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This policy is written following the Guidance of the Baptist Union. On request of the Baptist Union Insurance Company additional information has been provided in the Introduction and Appendixes.
Introduction:
Okehampton Baptist Church

Fore Street
Okehampton
EX20 1AN
Created March 2022
Revision Date March 2023
Revision date 17th January 2024

Revision date 22nd January 2025
Revision Date 27th January 2026 (With amendments)
This policy has been prepared following the Guidance given by the Baptist Union leaflet L10
Our policy so far as reasonably practical is: 

To provide and maintain safe and healthy conditions. This will include equipment and information for people using the church (congregation, contractors, visitors, and others using the premises).
The policy will be kept up to date, reviewed annually and appropriate changes made, especially in light of any changes to the building or activities. 

In order to ensure that health and safety matters are under review, health and safety will be on the agenda of the Deacons’ business meetings and Church meetings
Church Members
Date 27th January 2026
Responsibilities of the Deacons:
Ensure arrangements are in place to satisfy the health and safety regulations. Specific responsibilities may be delegated to other personnel

The Diaconate has the responsibility to ensure the health and safety policy is implemented and updated.

Health and Safety Officer:
The following person carries the responsibility for the day-to-day implementation of the health and safety policy: Jackie Townsend
They must:
· Familiarise themselves with the regulations relevant to the church.
· Be familiar with the church health and safety policy.
· Ensure as far as reasonably practicable safe systems of work are in place.
· Ensure the church is clean and tidy.
· Ensure the church is properly maintained, internally and externally, including trees and grounds.
· Safe equipment and clothing are provided and used by people when required.
· Ensure all plant equipment and tools are maintained and in good order and training in their use has been provided.
· Ensure adequate access and egress is maintained.
· Ensure adequate firefighting equipment is available and 
maintained.
· Ensure food hygiene regulations and procedures are followed. 

The Deacons 
Responsibility of employees and voluntary workers

All have responsibility in cooperating with the implementation of the health and safety policy. To take care of themselves and others whilst on church business or premises.

They must:
· Comply with the safety rules, operating procedures and working practices.
· Use protective clothing and equipment when required.
· Report faults and defects to the Deacons.
· Report any accidents, however minor, and injuries or near misses as soon as possible to a member of the Diaconate.
· Not misuse anything provided in the interests of health and safety.
All organisation leaders and organisations using the premises must report any of the above to the Deacons.
HEALTH AND SAFETY POLICY

1. 
The church recognises and accepts its responsibilities for providing, so far as is reasonably practicable, a safe and healthy environment with a view to ensuring the health, safety and welfare of all those who use the church premises.

2. 
The church will, therefore, take all necessary steps within its power to meet its responsibilities so far as is reasonably practicable by, amongst other arrangements: -
2.1 
Maintaining the church premises in a condition that is safe and without risk to health and providing and maintaining means of access to and egress from it that are safe and without such risks.
2.2 
Providing and maintaining furnishings and equipment which are safe and without risks to health. All portable electrical equipment is to be tested by an approved person prior to being used on the church premises.
2.3 
Assessing the risk to the health and safety of those who use the church premises.
2.4 
Ensuring the safety and absence of risks to health in connection with the use, handling, storage and transport of articles, equipment and furniture and substances.
2.5 
The provision of such information, instruction, training and supervision as is necessary to ensure the health and safety of those who use the church premises.
2.6 
The provision and maintenance of a proper environment for the church’s employees, leaders, helpers, and volunteers that is safe, without risks to health, and adequate as regards facilities and arrangements for their welfare.
2.7 
Arrange suitable induction programmes and training, consulting, where necessary, with all employees, leaders, helpers, and volunteers on the implementation of any changes to this policy, and any necessary changes.
2.8 
Ensuring that adequate funds and resources are made available for carrying out this policy.

3. 
The Diaconate has overall responsibility for Health and Safety. They have given responsibility for the fulfilment of this policy to each Deacon as the church’s Health and Safety Officers who, subject here to the Diaconate, will be responsible for carrying out the implementation of the church’s policy and for the issue of supplementary policy statements where this may be necessary.
4. 
The Health and Safety Officer will.
4.1 
Carry out appropriate risk assessments (these to be reviewed annually) of the church’s premises and activities and report to the Diaconate as necessary.
4.2 
Co-ordinate the implementation of the church’s Health and Safety Policy and including Fire Safety.
4.3 
Carry out investigations of any accidents and recommend measures for preventing their recurrence.
4.4 
Ensure that accident and other appropriate records are maintained and returned to the appropriate bodies.
4.5 
Ensure that all appropriate arrangements are made to provide first aid.
 
4.6 
Ensure that all food safety legislation is complied with.
4.7 
Arrange safety training courses, as may be necessary or desirable, so that specific legal requirements are adhered to and that any changes in such requirements are complied with and communicated to employees, leaders, helpers and volunteers as necessary.
4.8 
Ensure that, where necessary, all relevant safety regulations are prominently displayed, that all emergency procedure notices are properly exhibited and clearly visible at all times.
4.9 
Ensure that access to and from emergency exits and fire equipment are not impaired, and that corridors and stairs are kept free from obstructions other than of a temporary and partial nature.

5. 
All volunteers, ministers, employees, leaders and helpers will:
5.1 
Take reasonable care of their health and safety, and of the health and safety of other persons who may be affected by a person’s act or omissions while working or helping.

5.2 
As regards any duty or requirement imposed on the church or any person by or under any of the relevant statutory provisions, co-operate with the church so far as is necessary to enable that duty or requirement to be performed or complied with.
5.3 
Ensure that they shall not intentionally or recklessly either interfere with or misuse anything provided in the interest of health, safety, or welfare, in pursuance of any of the relevant statutory provisions.
5.4 
Make themselves familiar with and conform to the Health and Safety Policy of the church at all times.
5.5 
Observe all safety rules, procedures, and codes of practice at all times, and in particular be fully conversant with the procedures to be followed in the event of a fire or any other emergency.
5.6 
Conform to all the food safety regulations that are applicable to themselves.
5.7 
Co-operate with the church to enable it to carry out the duties and requirements under the provisions of all health and safety legislation, including participating in any initial or other training if called upon to do so.
5.8 
Report to the church’s Health and Safety Officer all accidents or hazardous occurrences or dangers, whether persons are injured or not, as soon as is reasonably practicable.
5.9 
Ensure that all working equipment and materials used by them are in a safe and serviceable condition and that no cables or wires are left in such a position as to be likely to cause anyone to trip.
5.10 
Have regard to the possible consequences of their actions on the health, safety and welfare of all those persons who at any time and for whatever purpose may or will use the church premises.

This policy statement was adopted by a resolution of a Church Members’ Meeting on 27th January and will be reviewed annually at the AGM.

Appendix below provide additional information. 

Appendix 1 responsible people.
Appendix 2 Arrangements / Implementation of the policy.
Appendix 1

Accident Book 


Nominated First Aider: Katy Mullin
Fire Extinguishers


Peter Townsend
Emergency evacuation
Delegated on day-to-day responsibility to organisation leader

Portable Electrical Appliance
Peter Townsend
Fixed Electrical Systems

Peter Townsend
Gas equipment 


Peter Townsend
Hazards and substances
Peter Townend/with cleaner 

Plant and Machinery

N/A
Conditions of Floors 
          Deacon
and stairs / steps

Condition of external areas 
Peter Townsend
Light bulb changing


Deacon
Working at high levels                   Peter Townsend
Food Preparation                          Delegated on day-to-day responsibility to organisation leader

Manual Handling                          Delegated day to day responsibility to organisation leaders

Building defects / glazing
           Peter Townsend
Safeguarding 


Jackie Townsend
Personal Safety
Delegated day to day responsibility to organisation leaders

Fetes and outings

          Delegated to leader of the event

Contractors
                                There is a list of contractors

 Music



          Worship Leader
Health and Safety Training 
Deacon
By Area:
Baptistry



Peter Townsend
Main Body of the Church

Peter Townsend
Boiler room 



Peter Townsend
Kitchen



Peter Townsend
External areas 


Peter Townsend
Church premises


Peter Townsend
Storerooms

                      Peter Townsend
Weekly Statutory Checks              Andrew Morgan
Appendix 2 
Arrangements / Implementation of the Policy
1. Accidents first Aid:
First aid box is located in the downstairs kitchen and kitchenette in the sanctuary.
Our trained qualified first aider is Katy Mullin, whose name is displayed on the poster. 
Accident book is located in the upstairs kitchen.
All accidents and incidents are entered into the book and reviewed by the Deacons quarterly. 
RIDDOR:  
Serious incidents will be actioned by the Deacons and organisation leader within the 10-day period on the official form F2508.
Reportable diseases will be reported as for RIDDOR on the F2508A form

2. Fire Safety:
An assessment of the fire risk has been undertaken in 30th July 2025 – report held with the Treasurer
This included Fire alarms, fire drills and fire extinguishers. Emergency lighting and signage was also reviewed. 

An approved contractor checks firefighting equipment annually.

This will be reviewed annually as part of the health and safety review
Fire extinguishers are kept in:
4 in the church sanctuary
1 in the downstairs hall

1 in each downstairs hallways
1 in the downstairs kitchen
In the Hub

I in main entrance area

I on each landing (4)

1 in basement
Maintenance company is: Fire Service & Suppliers Ltd
Evacuation procedure – alarm raised, and occupants leave by nearest exit.
Fire doors: These are signed.
Areas of the church exit doors are: Main door into the church & the entrance into the downstairs hall.
Hub exit door- Main door

Assembly point: The bus stop on the same side of the road outside Charity Shop
Announcement to leave the building will be the organisation leader who will also call the emergency services.
Evacuation drills: Drills will be carried out as required.
Fire drill: If discover a fire.
· Raise the alarm.
· Telephone emergency services.
· Check everyone has vacated the building.
· Attack the fire if within your capability.
· If not possible to attack the fire, leave the building. Close all doors and windows as you leave the building.
· Evacuate to the assembly point.
3. Electrical Safety:
List of portable electrical equipment held by the Treasurer.
Every 1 – 5 years cables and sockets checked.
All repairs reported to a Deacon
PAT Test undertaken by approved contractor every 2 years.
Fixed electrical equipment visually inspected every 5 years, inspected by an approved contractor.

No lightning conductor system in place. 
Any second-hand goods coming onto the premises will be checked to ensure they have an in-date PAT test. Last tested 2nd May 2025
All users of the equipment are advised to report faults, not to use faulty equipment, not to try and repair equipment, not to bring second hand equipment onto premises unless checked first by a Deacon to ensure cables do not cause a fault. 
4. Gas equipment safety:
Gas appliances are checked annually. Last Tested 
We have:

· Gas boiler to heat the premises. Tested - 10th February 2025
· Gas cooker in the kitchen. - Tested 26th August 2025
5. Hazardous substances: locked in cleaning cupboard. A COSH book is in the cupboard.
6. Safety of Plant machinery:
List of all plant items and equipment held with the Deacons
Boiler Room is locked, access limited to key people.
Ladder – checked annually, training information provided a Deacon.
7. Condition of steps and paths:
Inspection undertaken every quarter. Any concerns reported to the Deacons.
8. Lighting:
Inspection made every quarter by the Deacons.
Bulbs replaced by the Deacons. 

Full review of the lighting undertaken by an approved contractor in November 2025
9. Working at heights:
Following areas designated as high level.

· Replacing light bulbs 

· Repairs to the ceiling
· Working at high level using scaffolding
10. Food preparation:
When, where, why and by whom food is prepared.

We ensure we: 

· follow appropriate regulations

· food handlers have received adequate, supervision, instruction, and training.

· Appropriate assessments of risk for food preparation and storage

· Food is only prepared in the kitchen which is cleaned prior to food being prepared

Anyone hiring the premises receives this information as part of the Letting Policy.
11. Manual Handling:
Where possible we eliminate the necessity to handle equipment manually. Where this cannot be avoided, lifting aids and trolleys are available, the organisation leader will provide the appropriate training. 

12. Display Screen Equipment:

No DSE equipment provided on the premises.
13. Hazardous Buildings / glazing:
A full review of the premises takes place annually with visual checks in between. A Deacon undertakes this.
Temporary measures will be put in place until permanent action can be completed. 

Asbestos register is held in a black folder at the church.
14. Legionella Risk assessment

A legionella risk assessment was carried out on 7th December 2025 for the church and hub
15.Safeguarding:

The church follows the Baptist Union recommended policy
This is reviewed annually at the church meeting, and the policy is displayed in the church.
16. Personal Safety / Risk Assessments:

Risk assessments are required for:

· Working alone information is held in H and S Policy 
· Traveling to and from church on official church business – Minister 
· Accepting persons into your own homes – Deacon
· Handling cash – Treasurer and Organisational Leaders
Risk assessments are undertaken by organisation leaders where there is an activity that carries significant risk and for specific events e.g., BBQ, Fetes, Visits, and outings (See risk assessment policy.) 
17. Contractors:

The Deacons organise contractors to come on site. Each will be checked to ensure.

· They have their own health and safety policy

· Public and Employer’s liability insurance

· Comply with the health and safety policy and cooperate with providing a safe place and safe systems of work.

· Equipment brought on to the premises has the correct safety checks and tests

· Only use subcontractors with the permission of the Deacons.
A permit of work will be issued identifying the area and specific work to be undertaken.
18. Information Enforcement:
Environmental Health Department West Devon Council. 
The Health and Safety Law Poster is displayed in the church.
Risk Assessment attached for church hall, kitchen & hub. Other risk assessments to be carried out.
There is a requirement for an asbestos register and plan of the premises to be included in this policy.

